Guide to the RCN accreditation and dis-accreditation process for
RCN Representatives
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Rep does not want to
proceed?

Contact can’t be
made (3 attempts)

Send closing
letter

Branch and
officer agree rep
is suitable

Declined by
branch?

Branch and officer
agree rep is not
suitable




Administrator informs
mentor and mentor signs
learning contract

Regional / Country Office
receives notification of EOI.
Administrator updates Membership

Database.

EOI form passed to Officer




Process

Member becomes a
Newly Accredited
RCN rep




Different Employer

Same Employer

Rep changes role and
informs Regional/Country Officer
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2 Regional/Country Administrator 6 Regional/Country Administrator
emails both new AND old Branches, emails both new AND old Branches,
as appropriate, to inform them as appropriate, to inform them
of the changes of the changes

Regional/Country Administrator
sends letter to rep to inform them:

» change has been made
< who mentor will be (if different)
= new Branch contact details

i 8 Regional/Country Administrator

sends letter to rep’s NEW employer,
Iz' as appropriate, to inform them of
rep’s move and that they will
continue to be active as arep in
their new workplace

l ‘

[5] 9
Regional/Country Administrator
sends letter to rep to inform them:

« change has been made
« who mentor will be (if different)
* new Branch contact details

A

10 Regional/Country Administrator
updates MD with reps
new employer / branch




